
Innovative Information Solutions
 

1800 773 773

 

 
confirm@citec.com.au 

QLD Land Tax Certificates 
Client Reference Guide 
Version: 2.1 

Date: 04/03/2010 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 



CITEC Confirm QLD Land Tax Certificates
 Client Reference Guide

 

Version: 2.1  

Date: 03/03/2010 Page 2 of 7 

 



CITEC Confirm QLD Land Tax Certificates
 Client Reference Guide

 
 

Version: 2.1  

Date: 03/03/2010  Page 3 of 7 

 

Table of Contents 

1 Land Tax Clearance Certificate..................................................................................................................4 

 

 



CITEC Confirm QLD Land Tax Certificates
 Client Reference Guide

 
 

Version: 2.1  

Date: 03/03/2010  Page 4 of 7 

 

1 Land Tax Clearance Certificate  Land Tax Clearance Certificate 
  

Land tax is levied by the state government on freehold land at the end of each 
financial year. The tax is payable when the value of land a person holds, other than 
land used and occupied as their principal place of residence exceeds the prescribed 
threshold. The assessed tax covers the following financial year but no pro rata 
adjustments are made by the Office of State Revenue if the owner disposes of the 
land within that financial year. The vendor and purchaser may include adjustments in 
the terms of the contract. 

Land tax is levied by the state government on freehold land at the end of each 
financial year. The tax is payable when the value of land a person holds, other than 
land used and occupied as their principal place of residence exceeds the prescribed 
threshold. The assessed tax covers the following financial year but no pro rata 
adjustments are made by the Office of State Revenue if the owner disposes of the 
land within that financial year. The vendor and purchaser may include adjustments in 
the terms of the contract. 
  
A clearance certificate is an official advice that no tax is payable on the blocks 
entered and no tax is owed by the vendors entered. A clearance certificate is valid for 
the duration of the financial year in which it was issued. 

A clearance certificate is an official advice that no tax is payable on the blocks 
entered and no tax is owed by the vendors entered. A clearance certificate is valid for 
the duration of the financial year in which it was issued. 

  
  
a)  Select QLD Land Tax Clearances from the main menu. a)  Select QLD Land Tax Clearances from the main menu. 
  

 
 

Or from a customised menu. 
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b) Enter Your Reference, Land Description and Email Address then scroll down to 
continue. 

 

 
 

Note: If the land is a CP (Crown Plan), enter only the plan number. For example Lot 1 
/ CP23456 should be entered as Lot 1 Plan 23456. 

 
 
 

Note: Up to 100 individual lots can be defined in one search. These can be defined by 
a single or range of lot numbers. Lots can be entered by using up to 50 Land 
Description input fields, provided the vendor(s) and purchaser(s) are the same 
for each instance. You can add additional land description details by pressing 
the Add Lot/Plan button under the initial land description. Alternatively, you can 
remove additional descriptions by clicking the rubbish bin icon. 

 
 
 
 
 
 
 
 
c) Enter the Delivery Details then click   Search   to continue. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



CITEC Confirm QLD Land Tax Certificates
 Client Reference Guide

 
 

Version: 2.1  

Date: 03/03/2010  Page 6 of 7 

 

d) If the Land Details are not populated automatically, enter them manually. 
 

 
 
 Note: If the land description you have entered is not on the database, you’ll be 

required to enter the parish to clarify the parcel to be searched. If the parish and 
area is not returned automatically, the application will be processed manually by 
the Office of State Revenue. Enter the first three letters of the Parish name and 
click the Select Parish link.

 
 
 
 
 
 
e) If the Owner/Vendor Details are not populated automatically, enter them manually. 

Additional owners/vendors can be added by clicking the  button and 
removed by clicking the rubbish bin icon in the Delete column. It is possible to modify 
the data that has automatically populated the Owner/Vendor Details fields if 
required. 

 

 
 
 
f) The Purchaser Details will need to be entered manually. Additional purchasers can 

be added by clicking the  button and removed by clicking the rubbish bin 
icon in the Delete column. 

 

 
 
 
g) The Application Details will need to be entered manually. Click   $ Search $   to 

continue. 
 

 

 

Note: The Possession/Settlement Date must be a future date. 
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h) You will receive your results. 
 

 
 

Note: In the event that the certificate details do not match the QOSR database; your 
certificate will need to be processed manually. 

 
 
 

Land tax clearance certificates are stored in the Confirm Inbox for easy retrieval. 
Certificates can be reprinted at no extra charge for up to 30 days. 
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