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Main Menu  

ment Ordering 
ITEC Confirm 

e returned to you via email or fax within 24 hours (except 
er will include the 

 
From the Confirm Main Menu, click NT Land Searches – Document Ordering

 

1 
 

NT Land Searches can be obtained though the CITEC Confirm Docu
System. Your order will be submitted online and will be processed by C
Assist staff.  The result will b
weekends and public holidays).Each NT Lands Document Ord
search certificate and title diagram. 
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Or from a customised menu 
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Or from a customised menu 
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2 Profiles 
 

ITEC Confirm 
s delivery information which is used by document ordering services such 

as NT Land Searches. The profile specifies the method by which your results are 

 
a) Select a delivery method, delivery 

Each time you commence a search, you will be asked for a profile. A C
Profile store

returned to you. 
 

profile and click Next 
 

Select your preferred delivery method 
for receiving your results – either fax 
or email. 

Select or create a delivery profile for 

 

 
b) Click on the New button to create a new profile or the Modify button to alter an 

 

your order. 

 
existing one. A new browser window will open. You can add or update details and 
then save them for future use after clicking Save. After you have been returned to the 
profile selection screen, your new or updated profile will now be included in the drop-
down list and you can proceed as above. To delete a profile, select it from the 
drop-down list and click on the Delete button. 
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.   
 
 

 
 
 
 

Tip:  Any profile changes made in this system affects all profiles for your account across 
CITEC Confirm databases. If you are uncertain that your profile details are current or 
correct, please take this opportunity to update them

Tip:  You can also enter delivery details only for this specific order 
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3 Northern Territory Land Searches Entry Screen 

a) Enter Your Reference, enter Address and Owner Details, Property Description.  
Click on the $Order$ button. See Appendix A for the documents returned.  

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Tip:   The search criteria you provide must be specific enough to identify a single 
property.  It is recommended that you provide as much information as possible in order to 
identify the correct property. See Appendix B for search guidelines.  
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n will be displayed. We recommend that you print and retain it as 
a record of your searches.  

 

 
b) A Confirmation scree

 
 
 
 
 
 
 

Tip:  can be monitored through the 
Con

  The progress of Northern Territory Land searches
firm Inbox using the Confirm Reference 

The Confirm Reference is 
used by Confirm Assist staff 
to track your order. 
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4 Appendix A - Documents Available 

ned to clients via their selected delivery method, within 24 hours.  
All results will include both a Search Certificate and Records of Administrative 

formation. 

ficate produces a time stamped record from the Integrated Land 
 the Northern Territory Land Titles Office showing information 

at may appear on a Search Certificate include: 

ails 

escription 

) 

Record of Administrative Interests and Information Report 

e Record of A  In nd io a ference, 
ur ce  an o  an es in ormation from 

each of the following Custodians:  

ar 
General General

 G eral 
Property 
Purchasing

Buildi
A
Ser

Town Planning 
and Developmen
Assessment 
Serv es 

Power and 
Water 
Corpo ion 

Water 
y 
ch 

Mines 
and 
Energy

Other 
Interests

 

 
 
Results will be retur

Interests and In
 
Search Certificate 
 
A Search Certi
Information System of
for the subject property.  Details th
 Date Registered 
 Volume and Folio Det
 Duplicate Certificate Issued information 
 Property D
 Area 
 Owner Details 
 Dealings (including registered date, dealing number and description
 Title Diagram 
 

 
Th dministrative terests a Informat n det ils the title re
ten e referen , tenure status d parcel inf rmation d includ f

 

Registr Surveyor 
 

Valuer en
ng 

dvisory 
vice 

t 

ic
rat

Safet
Bran

tenure typ  owner's last 
known ad ess 

acq isitions building 
permits 

plan eme 
zone

meters on 
parcel 

wimming 
l/spa 

status 

    e property
dr

u ning sch
 

s
poo

previous ess unimprov  
capital value 

    plan otes       
titles 

addr ed ning n   

transfers  plan valuation 
improvem ts 

    planning 
applications 

        survey
en

  status                 parcel 

        parcel area           

        map 
reference 

          

  parent 
parcels 

                

  parcel 
comments 

                

  survey 
comments 

                

 
NOTE: The Record of Administrative Interests and Information is not part of the Land Register and is not 
guaranteed by the Northern Territory of Australia, and the NT Government accepts no Liability for any 
omission, misstatement or inaccuracy contained in this statement. 
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5 Appendix B - Search Guidelines 

arameters can be used to search for title details: 

rty 

 Survey Plan 

 
See the following table for requirements. Other information 
should be provided, to ensure 

 

 
The following p
 Address 
 Prope
 Parcel/Unit 
 Owner 

 Title Reference 
 Tenure Type 

other search mandatory 
that the search agent is able to differentiate between 

multiple matches. 
 
 Minimum Criteria for Searching 

Search Parameters 
Title 

Reference 
Address Ow er n Parcel/Unit Property 

Survey 
Plan 

Tenure 
Type 

Volume Man           datory   

Folio Mand         atory     

Register Book Optional             

Street Number   M         andatory   

Street Name   Mandatory           

Street Type   Optional           

Suburb   Optional O         ptional

Unit Number   Optional           

Owner Name     Mandatory         

Location Code     Mandatory         

Lot Number     Mandatory   atory     Mand

LTO Plan      Optional       

Part       Optional       

Property Name         Mandatory     

Survey Plan           Mandatory   

Tenure Type             Mandatory

Tenure Number             Mandatory
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